[bookmark: _GoBack]Bell Orchid Hotel Group
350 Ednam Drive
Boston, MA
434-555-0122

Contact form
When answering the phone, please say, “Thank you for calling Bell Orchid Hotel Group! How may I assist you?” If the call is for information about the Inn and its services, fill out the following form. The information with asterisks (*) is essential. If possible, also try to get the address. Some people are hesitant about giving out their telephone numbers, so don’t offend anyone by trying too hard to get it! When the form is finished, click the Submit Information button.

*Your name: 

[bookmark: Text2]Organization:      

Address: 

City: 

State: 

Postal Code: 

Country: 

[bookmark: Text9]Phone number:	Fax number:      

*E-mail: 

*How did you hear about Bell Orchid Hotel Group? 

	[bookmark: Check1]|_|
	Send the latest brochure.

	[bookmark: Check2]|_|
	Send information about business meetings and conference planning.

	[bookmark: Check3]|_|
	Send information about weekend packages.

	[bookmark: Check4]|_|
	Send information on services for business travelers.

	[bookmark: Check5]|_|
	Add to the e-mail list for special offers and announcements.



